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16 - 19 Bursary Policy 
 
1. Introduction 
 

1.1. 16-19 Educational Institutions receive allocations for a 16-19 Bursary 
fund, under arrangements set out by the Secretary of State under section 
14 of the Education Act 2002.  The government provides funding to close 
the gap in attainment between those from poorer and more affluent 
backgrounds and to ensure every young person participates in and 
benefits from a place in 16 – 19 education and training. 

 
2. Scope  

 
2.1. The 16-19 Bursary Fund provides financial support to help students 

overcome specific barriers to participation so they can remain in education 
or training. Funding is received from the Education and Skills Funding 
Agency (ESFA).  Awards are means-tested. 

 
2.2. The bursary is primarily to be used by the student as a contribution to help 

towards the cost of transport, professional attire, to buy essential books, 
educational equipment or specialist clothing (such as protective overalls 
or footwear for the Engineering Barn, for example). 

 
2.3. There are 2 types of bursaries.  

 
Vulnerable Groups Bursary – This may be awarded when a student is 
currently, or has been, in care; is receiving Income Support or Universal 
Credit because they are financially supporting themselves and anyone 
who is dependent on them and living with them, such as a child or a 
partner.  This funding is held centrally by the Education Funding Agency. 
 
Discretionary bursary – This is calculated according to the financial 
need of a student who is living at home with parents/guardians, whose 
family income meets the criteria for eligibility. The Discretionary Bursary is 
awarded according to individual needs.  This bursary is awarded by the 
school, in line with the guidance in 4.3 below. 

 
2.4. Communication: 

 
Full details of the 16-19 Bursary Fund will be made available to all Post 16 
and prospective Post 16 students by the following means:  

 
• The school website   
• At the beginning of each academic year in the Headteacher’s newsletter 
• During assemblies  
• Communicated by tutors during tutor time 
• Posters in central areas 
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2.5 Eligibility 
 
2.5.1 To be eligible to receive a bursary the young person must be over 

16 on 1 September and under 19 on 31 August in the academic year 
in which they start their programme of study.  

2.5.2 Where a young person turns 19 during their programme of study, 
they can continue to be supported to the end of the academic year 
in which they turn 19 or to the end of the programme of study, 
whichever is the sooner. 

2.5.3 Young people must satisfy the residency criteria as defined in the 
Department for Education (DfE) Funding guidance available on the 
DfE website.  

 
2.6 Residency 

 
Students will need to confirm on their post 16 enrolment form that they have 
legally lived in the UK for the three previous years. 
 

2.7 Vulnerable Young People 
 
 
Defined vulnerable groups are: 

 
• in care 
• care leavers 
• receiving Income Support (IS), or Universal Credit (UC) because 

they are financially supporting themselves or financially supporting 
themselves and someone who is dependent on them and living 
with them, such as a child or partner 

• receiving Disability Living Allowance (DLA) or Personal 
Independence Payments (PIP) in their own right as well as 
Employment and Support Allowance (ESA) or UC in their own right 

 
Funding for students in defined vulnerable groups will be held centrally.  
Applications must be made direct to the school as soon as possible so 
that an application can be made to draw down funding. 
 
A child who is privately fostered (in other words, a private arrangement is 
made between the parent and the person who will care for the child) is not 
classed as a looked after child and is not eligible for the bursary for 
vulnerable groups. 
 
“The 16 to 19 Bursary Fund defines ‘in care’ as children looked after by a 
local authority on a voluntary basis (section 20 of the Children Act 1989) 
or under a care order (section 31 of the Children Act 1989). Section 22 of 
the Children Act 1989 defines the term ‘looked after child’. 
 
A ‘care leaver’ is defined as: 
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a young person aged 16 and 17 who was previously looked after for a 
period of 13 weeks consecutively (or periods amounting to 13 weeks), 
which began after the age of 14 and ended after the age of 16; or 
a young person aged 18 or above who was looked after prior to becoming 
18 for a period of 13 weeks consecutively (or periods amounting to 13 
weeks), which began after the age of 14 and ended after the age of 16” 
 

2.8 Discretionary Bursary 
 
To be eligible for the discretionary bursary, students must:  

• be aged 16 or over but under 19 at the 31 August or be aged 19 or over 
and have an Education, Health and Care Plan (EHCP);  

• meet the residency criteria and  

• have a household income of under £22,000 or, on a case-by-case basis, 
be able to satisfy the Headteacher of specific financial hardship which is 
likely to have an impact on the educational engagement of the young 
person.   

 
Students aged 19 or over are only eligible to receive a discretionary 
bursary if they are continuing on a study programme they began aged 16 
to 18.  Any monetary payment must be paid by BACS payment direct to 
the young person’s bank account. 

 
3. Process for application 
 

3.1 Applications for an award of a bursary should be made using the application 
form available from the Academy’s main office.  The form should be fully 
completed and returned to the main office for the attention of the Senior 
Business Administrator.  Any applications returned that are incomplete will 
be returned and unlogged and this is likely to result in a delay in the award 
and payment of the bursary. 

 
3.2 Applications for Vulnerable Bursary awards will be assessed and discussed 

with the Headteacher.  On approval, an application will be made to the DfE 
to draw down the funds to provide monthly payments to eligible applicants.  
This will be communicated via letter with an agreement attached, alongside 
a request for the young person’s bank account details. 

 
3.3 Applications for Discretionary Bursary awards will assessed and discussed 

with the Headteacher.  On approval, confirmation of eligibility will be 
communicated via letter with agreement an agreement included to be 
signed and request for the young person’s bank account details. 

 
3.4  Evidence required 

 
The award of either the vulnerable or discretionary bursary is conditional 
upon the receipt of appropriate evidence, as outlined in the application form.  
Guidance is available from The Senior Administrator as needed.  Income 
evidence should be supplied for all parent(s), guardian(s) and partner(s).   



 
 

Page 5 of 8 

 
• All benefit evidence must be dated within the last three months. 

• All other income evidence supplied must be relevant to financial year 
(P60). 

• If you tick yes to the in care/care leaver questions within part 4 of the 
application you should supply evidence of this (an official letter from 
social worker).  

• You may also be asked for additional evidence to confirm any part of this 
application.    

Exceptionally, a temporary award may be made to a student who is unable 
to gather appropriate evidence due to the ill-health of a parent, or other 
extenuating factor. 

 
3.5 All Applicants will be notified in writing whether their application has been 

successful, including the level of award and monthly amount they can 
expect to receive.  If a young person feels aggrieved about how their 
application has been handled, they should follow the Academy’s normal 
complaints procedure, details of which can be found on the Academy’s 
website. 

 
3.6 Details of all successful applications will be passed to the Finance 

department, together with the level, timing and conditions of the bursary 
awarded. 

 
3.7 Applications can be submitted at any time during the academic year.  To 

seek support early on we recommend submitting applications as soon as 
possible, so as not to delay student access to the bursary. 

 
3.8 We aim to process fully completed applications within 4 weeks of receipt. 

You will be contacted by letter to advise the outcome of your application.   
 

4. Retained Contingency - A single lump-sum is allocated to the Academy for 
bursary payments and this must be divided between all successful applicants.  
The Academy will therefore retain a contingency sum to cover the cost of 
bursaries awarded throughout the academic year.Enforcement 

 
Once eligibility has been established the young person will be expected to 
comply with the following conditions set out in the Student Agreement section of 
the application form in order to qualify for payment. 

    
4.1. The information the young person and/or their parent/carer will supply on 

this form is correct and complete to the best of their knowledge and belief. 
4.2. The young person will submit supporting evidence in accordance with the 

requests made in this application. 
4.3. The young person and/or their parent/carer understand(s) that any attempt 

to dishonestly obtain a bursary could be treated as fraud and may result in 
criminal and/or civil proceedings against them. 
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4.4. The young person and/or their parent/carer understand(s) that the 
Academy have the right to reclaim any funds, if the information provided is 
found to be incorrect or the young person does not complete the course 
they have enrolled on. 

4.5. The young person understands that if they enrol on a course and withdraw 
as a non-starter the Academy are unable to issue funding. 

4.6. It is important to have an understanding that bursary payments are 
ordinarily only released to students with at least 90% attendance and this 
should be maintained throughout the year.  Should attendance fall below 
90%, investigation will proceed and bursary can be withdrawn or reduced 
until improvement has been made. 

4.7. Signature and date is required on the agreement to confirm the young 
person has read and understood this statement. 

4.8. The young person must meet the Academy’s behaviour standards outlined 
within the applicable policy. 

4.9. The young person understands that funding is limited and that applying for 
the bursary and meeting the eligibility criteria does not guarantee that a 
bursary will be awarded.  The amount awarded may be reduced at any point 
during the academic year in order to ensure that other applicants who are 
eligible for an award may also receive an award.   

4.10. The young person satisfies a qualifying period of study i.e. at least 6 weeks 
 

The discretionary allowance may be withdrawn if these criteria are not met. 
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5. MANDATORY INITIAL IMPACT SCREENING  

Completed by: 
Name: Angela Humphrey Director of Finance 06/02/2025 
I have read the guidance document: Completing a Policy Impact Assessment?  
If this policy has been up-dated, please tick to confirm that the initial impact screening 
has also been reviewed:  
  

EQUALITY AND DIVERSITY IMPACT ASSESSMENT  
Characteristic This policy seeks to:  
Age Promote learning experiences that meet the needs of particular 

cohorts and also promote up-skilling and training for employees 
Disability Treat with equal dignity, all learners and staff; and monitor 

participation, performance and progress of learners and staff with 
disabilities and act to address inequalities. 

Faith or Belief   Support all staff and learners seeking to observe any recognised 
mainstream faith or belief 

Gender Promote the inclusion of learners into non-traditional areas of study 
and work towards minimising gender stereotyping   

Race or Ethnicity  Provide opportunities for the advancement of persons of minority race 
or ethnicity 

Orientation  Eliminate discrimination on the grounds of sexual orientation and 
promote equality of opportunity through a supportive, inclusive 
environment 

Gender reassignment  No appreciable impact  
Economic disadvantage  Use available resources to identify and address any issues of 

inequality as a result of social and economic factors.  Supporting 
learners and staff, both academically and pastorally in order for all to 
be successful 

Rural isolation  Use available resources to identify and address any issues of 
inequality as a result of rural isolution. Supporting learners and staff, 
both academically and pastorally in order to access College services 
and be successful.  

Marriage  No appreciable impact  
Pregnancy & maternity  Promote equality of opportunity through a supportive, inclusive 

environment 
Carers & care leavers Use available resources to identify and address any issues of 

inequality as a result of being in care or a care leaver. Supporting 
learners both academically and pastorally in order to be successful.  

Vulnerable persons Use available resources to identify and address any issues of 
inequality as a result of being a vulnerable person. Supporting 
learners both academically and pastorally in order to be successful.  

Please identify any sections of the policy that specifically seek to 
maximise opportunities to improve diversity within any of the Trust’s 
stakeholder groups:  

Section 2 

Please identify any sections of the policy that specifically seek to improve 
equality of opportunity within any of the Trust’s stakeholder groups: 

Section 2 

Is there any possibility that this policy 
could operate in a discriminatory way? ☐  

If you have ticked yes (red), which 
characteristic will be most affected?  
Choose an item. 

If yes please confirm that the Policy has been sent for a full 
Equality & Diversity Impact Assessment, and note the date:  ☐ Click or tap to enter a 

date. 
 
Note: if the policy does not seek to increase diversity or improve equality you should go back and 

review it before submitting it for approval. 
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MAPPING OF FUNDAMENTAL RIGHTS 
Which United Nations Convention on 
the Rights of the Child (UNCRC), 
Right does this policy most protect: 

Art. 5 Parental guidance (capacity)  
Art. 17 Access to information  
Art. 28 Right to education 

Which Human Right (HRA) does this 
policy most protect:  

Art. 2 Right o life  
Art. 14 Prohibition of discrimination  

 
DATA PROTECTION & PRIVACY BY DESIGN SCREENING 

Tick to confirm that you have considered any data protection issues as part of the design 
and implementation of this policy; and, that implementing this policy will not result in the 
collection, storage or processing of personal data outside of official Trust systems:  

 

Tick to indicated that this policy has or requires a Data Privacy Impact Assessment:  
 

https://downloads.unicef.org.uk/wp-content/uploads/2010/05/UNCRC_summary-1.pdf?_ga=2.212407191.2011300791.1558182262-1987556824.1558182262
http://www.legislation.gov.uk/ukpga/1998/42/contents
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