
 
 

Vision: To inspire students to become confident, ethical and compelling 
individuals with the aspiration and qualities to shape a better future for all. 

 
Values: Respect, Responsibility, Curiosity and Resilience 

 

                             

 
 

15th December 2020 

Dear Parent/Carers, 
 

On Tuesday 8th December, the DfE shared the plans for ‘End of year 
planning’ and ‘End of term- advice for schools’. 
 

End of year planning 
 

A 6 day window has been identified after the final day of teaching in 
which schools should remain contactable so that they can assist with 
contact tracing. This is in line with the information that has been 
shared previously by Public Health. 
 

The DfE recognises that the need to support the tracing process will 
reduce dramatically over the course of the 6 days as the majority of 
cases should be identified earlier in the week. 
 

Following this clarification it is recommended that: 
 

1. Parents/carers are informed that they must continue to inform the school of confirmed 
cases if symptoms developed within 48 hours of last being in school. 
 

2. Parents/carers of students who were not symptomatic but tested positive within 48 hours of 
last being in school also need to let the school know. 

 

3. Where a student tests positive for coronavirus (COVID-19), having developed symptoms 
more than 48 hours since last being in school, the school should not be notified. Parents and 
carers should then follow contact tracing instructions provided by NHS Test and Trace. 

 

4. Please use the following email address if you need to contact the school: 
john.whitehead@foresthigh.org.uk 
 

5. All confirmed cases continue to be reported to the health protection team: 
healthprotection@gloucestershire.gov.uk 
 

Contact details for parents/carers from 21st-24th December: 
 

The Local Authority will offer the COVID School Enquiries inbox to parents and carers from 21st-24th 
December.  This will be covered from 9am-5pm each day. Schools that wish to take up this facility 
should share the email address below with parents and carers for use during that period: 
 

Email: COVIDschoolenquiries@gloucestershire.gov.uk           Telephone: 01452 426015 
 

Where parents and carers inform the local authority of a positive confirmed case of Covid-19 in a 
school aged child/student, the local authority will arrange to contact the named person from the 
school/Trust. 
 

Yours sincerely 

 
John Whitehead 
Headteacher 
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